N.H. DEPARTMENT OF ENVIRONMENTAL SERVICES

REQUEST FOR DWSRF DISBURSEMENT
	LOAN RECIPIENT ORGANIZATION:
	DWSRF Project Number:

Disbursement Request Number:

Type of Request:

Partial ______
Final ______
Period Covered by this Request:

From:

To:

	Name:

Mailing

Address:


	


	
CLASSIFICATION
	
TOTAL  PROJECT
	
DWSRF ELIGIBLE
	PREV REQUESTS
	THIS REQUEST

	
	
	
	
	

	Administrative Costs
	$
	$
	$
	$

	Pre-construction Costs
	
	
	
	

	Land and Easements
	
	
	
	

	Construction
	
	
	
	

	Construction Administration
	
	
	
	

	Equipment
	
	
	
	

	Miscellaneous Costs
	
	
	
	

	Other (specify)
	
	
	
	

	
	
	
	
	

	Totals
	$
	$
	$
	$

	Per Cent of Loan Disbursed Previously:

Total Per Cent of Loan Disbursed Including This Request:
I certify to the best of my knowledge and belief that the project costs incurred as indicated above are in accordance with the provisions of New Hampshire Code of Administrative Rules Env-Dw 1100 and the loan agreement for the project, that the disbursement requested represents the State Revolving Fund share due which has not been previously requested, that a thorough owner’s inspection has been performed and all work for which a disbursement is being requested has been performed satisfactorily.



	
LOAN RECIPIENT

	Signature of Authorized Representative:

	Typed or Printed Name and Title:

	Date:

	
NHDES DISBURSEMENT APPROVAL

	Signature:

	Title:        Administrator, Drinking Water and Groundwater Bureau

	Date:




SRF DISBURSEMENT GUIDANCE
The standard "Request for DWSRF Disbursement" form should be completed, signed and submitted in duplicate  with one copy of backup material that would include:

1.
All invoices for engineering services.

2.
Contractor's pay estimate for the time period covered by the disbursement request.

3.
Other invoices for miscellaneous costs (administrative, resident engineering, misc. costs, etc.).

4.
A running tabulation of all the above expenses should be submitted with each request. The tabulation should easily relate to the engineering services contract.

Typical classification on the disbursement request form is as follows:

Line 1. Administrative Costs (construction bid and environmental assessment advertisements, etc.).

Line 2.
 Pre-construction Costs

 (well exploration, design costs, etc.).

Line 3.
 Land and Easements (self-explanatory).

Line 4.
 Construction (see totals on latest contractor’s pay estimate).

Line 5.
 Construction Administration (including project inspection costs).

Line 6.
 Equipment (self explanatory).

Line 7.
 Miscellaneous Costs (direct purchase orders, force accounts, etc.).

· All construction costs should include contract retainage (maximum 10%).

· Disbursement requests should be submitted no more often than once per month.


	Further Information --

For further information regarding the New Hampshire State Revolving Fund Program, including questions on how municipalities may apply for a loan, please contact Dan Dudley or Adam Torrey at the Department of Environmental Services (603-271-2513).




