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Water Division/Drinking Water and Groundwater Bureau
Drinking Water State Revolving Fund (DWSRF)
FINAL APPLICATION CHECKLIST FOR PRIVATELY-OWNED SYSTEMS  
RSA 486:14,I(a)&(c)/Env-Dw 1100





I. Financial Review & Forgiveness Eligibility 



The first step is to determine if a water system can support the repayment of the loan and whether or not they are eligible for principal forgiveness.  

A. Income Survey: Necessary to determine eligibility for principal forgiveness. Needed if Median Household Income (MHI) for municipalities is not representative of community. Instructions and forms are provided separately to applicants requiring this step.

B. Water Rate: Necessary to determine water expenses if not already known. The water rate is divided by MHI to determine affordability index which is used to determine forgiveness amount. Template is provided separately to applicants requiring this step. 

C. Financial Statements: Submit financial statements for prior three fiscal years for the borrowing entity; or personal financial statements for prior three fiscal years for all individuals having >20% ownership in borrowing entity.

*Note: A&B are not needed if applicant is not pursuing principal forgiveness. 

II. General Application 



Once the documents above are submitted the remaining final application documents can be completed. Forms listed below can be found on-line at http://des.nh.gov/organization/divisions/water/dwgb/capacity/dwsrf.htm. 

A. Final Application - Form 1

B. Authority to Borrow - Form 2B  (original needed at loan closing-see Section III) (+ Attachments): 
____	Bylaws and/or Articles of Incorporation 
____ 	Meeting Minutes 
____ 	PUC approval order (if applicable) 

C. Environmental Review - Form 3 (+ Attachments): 
____	Completed Environmental Review template (Form 3) (Word format)
____  	1-page Executive Summary identifying project need and general scope (Word format)
____  	8½ x 11 Topo map indicating project location and maximum extent of disturbance (pdf)
D. Capacity Assurance Self-Assessment Form - Form 4

E. Bank Information – Form 5: (if not already on file with NHDES)

F. Vendor Registration: (if not already on file with NHDES)  Request online at: http://admin.state.nh.us/purchasing/vendorresources.asp

G.  Secretary of State Good Standing Status: Applicant must be in good standing with the Secretary of State and able to provide Certificate of Good Standing at closing (see section III). 

H.  Certification Statement – Form 6B: Written statement that the applicant has the financial capability to support both the project loan repayment and continuing operation and maintenance.  

I. Asset Management Maintenance and Renewal Plan – Form 7 

J. Planning Document(s) supporting the project need, cost and schedule, including:
____   	Project background; such as engineering reports or sanitary survey letters.
____  	Project cost estimate including planning, design, bidding and construction.
Note: Additional information may be required depending on the type of project.

III. Loan Closing 



After the required documents are received from Part I and II, loan documents are drafted and sent to the Borrower for review. The loan documents are first approved by Governor and Council. Once the loan documents are approved by Governor and Council, a loan closing date will be set where the Borrower and NHDES will meet to sign all the loan documents. Below is a list of additional documents that may be needed for the loan closing.

A. Loan Documents: Loan agreement, promissory note, disclosure of costs (there are no closing costs associated with the loan. However, if security instruments or a title policy is needed fees associated with recording and obtaining those documents are at the expense of the Borrower and these costs are eligible for loan funds).

B. Original Certificate of Good Standing: Certificate issued by NH Secretary of State for the borrowing entity.  To Order a Certificate of Good Standing visit http://www.sos.nh.gov/corporate/PDF/gscert.pdf. A current original certificate needed as close to closing date as possible. 

C. Security Instruments: These items will be determined based on the type of Borrower. Required items may include: legal description of the mortgaged property; budget; mortgage and security agreement; mortgage deed; security agreement; stockholder guarantees; collateral assignments; title insurance-loan policy; certificate of insurance; declaration of condominium of borrower. The required items will be listed on the closing agenda which is provided with the loan documents. 

 [bookmark: _GoBack]Please submit documents and forms to the NHDES DWSRF Program at: 
Johnna McKenna- johnna.mckenna@des.nh.gov
DES Drinking Water and Groundwater Bureau/DWSRF 
PO Box 95, Concord, New Hampshire 03302-0095



dwgbinfo@des.nh.gov or phone (603) 271-2513
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