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319 Watershed Assistance and Restoration Grants: Check-list of Items required for G&C processing.
	
	Item
	Action/Description

	(
	Grant Agreement
	We will provide the final version of this document to you via e-mail. Print out single-sided on plain white paper. In addition to the signature and notarization on the first page, please note that each page must be dated and initialed by the signor. Send the signed and notarized copy of the Grant Agreement document to Jeff Marcoux.

	(
	Certificate of Authority
	Fill in appropriate names and dates, and then print out single-sided on plain white paper. Certificate must be signed and notarized on the same date or later date than the Grant Agreement. The Grant Agreement and the Certificate of Authority must not be signed by the same person. Please see the example Certificate provided, and/or contact Jeff Marcoux if you have questions.

	(
	Vendor Code/ W-9 Form
	Grantees must have a DES Vendor Code. If you have received payments from DES in the past, you should already have a Vendor Code. If not, you will need to provide DES Accounting with a completed W-9 form to set-up your account and Code. Jeff Marcoux will inquire with DES Accounting and notify you regarding your Vendor Code status.

	(
	Certificate of Existence or Good Standing*
	Obtain from the NH Secretary of State office. Provide DES with an original (with gold seal) for processing with the Agreement. Request this Certificate directly from the SOS office. Your Organization must be registered to do business in the State of New Hampshire to obtain this Certificate. Contact Jeff Marcoux if you need assistance with obtaining this Certificate. *Note that governmental subdivisions are exempt from this requirement.

	(
	Insurance Certificate of Coverage
	Obtain from your insurance carrier. You must provide this insurance document to indicate that you have coverage meeting the requirements of Paragraph 17 of the Standard State Agreement. Note that this is a form that your insurance carrier will provide specifically for this project and must list the Department of Environmental Services as an additional insured. 


Please send documents to:

Jeffrey Marcoux

Watershed Assistance Specialist

NH Department of Environmental Services

PO Box 95, Concord, NH 03302-0095

Contact Jeff at:

jeffrey.marcoux@des.nh.gov
Phone (603) 271-8862

Fax (603) 271-7894
