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Water Division
INSTRUCTIONS FOR THE CWSRF LOAN APPLICATION
Loan Application follows on pages 11 - 13
1. Enter the city or town and county where the project would be located.  Enter the name, which is usually the name of a town or city, and address of the applicant.
2. Provide two or three paragraphs that indicate the project name, purpose and need for the project, and a description of the scope of work.  Use an extra page if more space is needed.
3. Enter the loan amount that is being requested and that has been approved by the governing body of the applicant.  Also enter the desired term of the loan, which can be 5, 10, 15, or 20 years.  Note that the amount and term of the loan can change with the Supplemental Loan Agreement, which is an amendment to the financial assistance agreement that stipulates the final project cost and applicable repayment terms.

4. Enter the total anticipated costs for the project.  This should include both SRF eligible and ineligible costs.  For guidance on Clean Water SRF eligible costs, see the document titled Eligibility Criteria for Funding Under the State Revolving Fund and State Aid Grant Programs at http://des.nh.gov/organization/divisions/water/wweb/documents/eligib_2.pdf.

5. If the Total Estimated Cost of the project exceeds the requested loan amount, provide the amount and anticipated source(s) of other funding.  Ensure that the sum of all sources of funding is equal to the Total Estimated Costs that was listed in part 4 of the application.

6. Provide contact information for the individuals that will be responsible for administrative, financial/contractual, and technical/engineering portions of work related to the loan.

7. The estimated day, month, and year should be provided for the project’s bid opening, start of construction, substantial completion, and the initiation of operation.  Note that Administrative Rule Env-Wq 502.34 defines “substantial completion” as the date, as certified by the resident engineer, when the construction of the project or a specified part thereof is sufficiently completed, in accordance with the contract documents, so that the project or specified part can be used for the purposes for which it is intended.
8. Supporting documentation is needed to review and process the loan application.  The following documents should be provided for the application to be considered complete.  Each document that is included with the loan application should be identified as an attachment by using the blank next to each item description.

a. The applicant should submit an estimated cash flow for all phases of the project.  These projections should include costs for planning, engineering, construction, and other related costs to be incurred during a particular month.  Below is an example of a cash flow projection:

Project:  WWTF Upgrade

	Month/Year
	Estimated Cash Draw

	October/2012
	$20,000.00

	November/2012
	$20,000.00

	December/2012
	$20,000.00

	March/2013
	$150,000.00

	April/2013
	$200,000.00

	May/2013
	$300,000.00

	June/2013
	$100,000.00

	July/2013
	$190,000.00

	Total Amount
	$1,000,000.00


b. The applicant should submit a statement indicating the source of the loan repayment funds and methods for generating revenue.  These methods include user fees, general tax revenue, or other methods as determined by the applicant.

c. Each application must include a planning document that adequately describes the proposed project.  If the planning document (e.g., basis of design report) has already been submitted to NHDES, reference the document.

The details of the planning document will vary with the complexity and scope of the project.  The planning document should include the following:

i. A written narrative of the existing need(s) for the proposed project.  This narrative should identify any deficiencies that the proposed project will address and how the project will remedy those deficiencies.

ii. A description and analysis of all reasonable alternatives, including “no-action”, that the applicant considered during project planning.  For example, alternatives may relate to upgrading an existing facility, building a new facility, regionalization, the location of a project, the process, specific technologies, costs, etc.  Evaluation of “no-action” is required because it provides the baseline for comparison of the action alternatives.  The preferred alternative should be identified and described in part 2 of the application.

iii. Cost-effect analysis of alternatives to address deficiency.  The analysis should include all costs including present worth or equivalent annual value of all capital, operation, and maintenance costs.

d. The governing body must identify and authorize, by resolution, a representative for the purpose of submitting the application and furnishing such information, data, and documents pertaining to the loan (e.g., disbursement requests).  The representative can be a natural person(s) or position title(s).  The authorizing document should be notarized and sealed by the Town Clerk or other authorized official.  See the DESIGNATION OF AUTHORITIES FOR CLEAN WATER SRF LOAN form on page 6 – 7 of this document.
Note that the resolution will need to be updated if the Authorized Representative changes during the life of the loan (e.g., changes from Town Manager to Public Works Director).

e. The governing body must adopt a resolution allowing the applicant to enter into a legal agreement with the State.  A resolution of the governing body (e.g., town meeting, district meeting, city council, etc.) that constitutes a commitment to construct the project and enter into an agreement to borrow money from the State shall be submitted with the application.  Include a certified copy of the warrant article or other evidence of authority to appropriate funds for the project.

f. Every proposed project that may receive a SRF loan must be processed through the Intergovernmental Review Process coordinated by the N.H. Office of Energy and Planning (OEP).  This process is designed to provide an opportunity to state and local agencies to review projects and activities being undertaken in the state that are utilizing state or federal funds.  The OEP is the contact agency and identifies other state agencies which will be provided with the opportunity to comment of the proposed project.  For more information, visit the following website: http://www.nh.gov/oep/programs/IRP/index.htm. 

The applicant shall prepare a package for submittal to the OEP that includes the following items:

i. Cover letter addressed to: 

Meghan McPherson, Grants Manager



NH Office of Energy and Planning


Governor Hugh J. Gallen State Office Park



Johnson Hall, 3rd Floor 



107 Pleasant Street



Concord, NH 03301
The letter requesting a review should contain the identifying applicant contact information and state agency contact information (CWSRF Program Manager, NHDES Wastewater Engineering Bureau, P.O. Box 95, Concord, NH 03302-0095).

ii. A copy of the CWSRF application.

iii. As appropriate, vicinity map(s) showing location of proposed project.

g. See part 8g, page 8 of this document, for a sample letter that certifies financial capability.

h. The Single Audit Act of 1984 established requirements for audits of states, local governments, and Indian tribal governments that administer federal financial assistance programs.  The objective of the Single Audit is to provide assurance to the U.S. government as to the management and use of federal funds by recipients.  The audit is typically performed by an independent certified public accountant (CPA) and encompasses both financial and compliance components.  Effective December 31, 2003, the audit threshold is $500,000 in federal funds.  Visit the following website for more information: http://www.whitehouse.gov/omb/circulars/a133_compliance_supplement_2010.

See part 8h, page 9 of this document, for a sample letter for certifying intent to comply with single audit requirement.

i. See part 8i, page 10 of this document, for a sample letter for debt obligations.

j. Submit a copy of the applicant’s most recent annual financial report.

k. For the proposed project and the associated wastewater treatment facility, enter the resident population served, non-resident population served, effluent volume, address, and National Pollutant Discharge Elimination System (NPDES) permit number (NPDES permit is for a facility only).  The “WWTF” column and “This Project” column should be identical if the proposed project only involves the WWTF.  NPDES Permits for facilities in New Hampshire can be found at the following website: http://www.epa.gov/region1/npdes/permits_listing_nh.html.

Note the “resident population served” applies to the people who live within the service area of the facility and project.  The “non-resident population” applies to people who do not live within the service area of the facility but still use or are served by the associated sewers, treatment plants, or decentralized systems.  This population includes transient, seasonal, or commuting workers and tourists. 
l. Data Universal Numbering System (DUNS) number is the nine-digit number established and assigned by Dun and Bradstreet, Inc. (D&B) to uniquely identify business entities.  A DUNS number may be obtained from D&B by telephone at 866-705-5711 or the Internet at http://fedgov.dnb.com/webform.  The applicant should ensure that their DUNS number is active.

m. Enter “District 1” or “District 2” depending on where the project is located.  To determine which district a town is located, visit the following website: http://www.sos.nh.gov/congress.htm.

n. Enter the percentage and associated dollar amount that would be attributable to Green Project Reserve for green infrastructure, water or energy efficiency, or environmental innovation.  Green infrastructure includes stormwater projects that manage wet weather and maintain and restore natural hydrology.  Water and energy efficiency projects are technologies and practices that deliver equal or better services with less water, less energy, or renewal energy.  Environmentally innovative projects include those that demonstrate new and/or innovative approaches to delivering services or managing water resources in a more sustainable way.  For additional guidance of GPR eligible activities, see the Clean Water and Drinking Water State Revolving Fund 20% Green Project Reserve: Guidance for Determining Project Eligibility at: http://des.nh.gov/organization/divisions/water/wweb/documents/20100421-gpr-guidance.pdf.

o. Use the NHDES’ Clean Water SRF Environmental Review Document Template to provide the environmental review document for a proposed construction project. Environmental reviews typically take six to eight weeks to complete if there are no significant environmental impacts.  However, the review can take much longer if there are significant environmental impacts or public comments.  Most of the information needed in the environmental review document can usually be obtained from a design report.  The template can be downloaded at: http://des.nh.gov/organization/divisions/water/wweb/documents/cwsrf-env-review-temp.doc. 

Per N.H. Administrative Rule Env-Wq 509 and Code of Federal Regulations 40 § 35.3140, an environmental review is required for any construction project for which a SRF loan is requested.  The proposed project will be reviewed for impacts on the human and natural environment.  NHDES is the lead entity coordinating the environmental review and the result would be one of the following:

i. A categorical exclusion (CE);

ii. A finding of no significant impact (FNSI);

iii. A requirement for the applicant to prepare an environmental impact statement (EIS).

Once the application is complete, which would include all the supporting documentation outlined in part 8, the designated Authorized Representative (part 8d) should sign and date the application.

9. DESIGNATION OF AUTHORITIES FOR Clean Water SRF Loan
WHEREAS,









(the Applicant)

(legal name of Applicant)
after thorough consideration of the nature of its water pollution problem, hereby determines that the construction of certain works, generally described as:

(the Project) is desirable and in the public interest, and to that end it is desired to apply for assistance from the State Revolving Fund (SRF); and

WHEREAS, the Applicant has examined and duly considered the provisions of RSA 486:14 and the New Hampshire Code of Administrative Rules Chapter Env-Wq 500, which relate to loans from the Clean Water State Revolving Fund and deems it to be in the public interest to file a loan application and to authorize other actions in connection therewith;

NOW, THEREFORE, BE IT RESOLVED BY



,

the governing body of said Applicant, as follows:

1.
That the person holding the position  of ______________________________ (Title), currently held by ___________________________________________(Name), is hereby designated as the Authorized Representative of the Applicant for the purpose of filing an application for a loan in accordance with New Hampshire Code of Administrative Rules Chapter Env-Wq 500, furnishing such information, data, and documents pertaining to the applicant for a loan as may be required; and if such loan be made, is the designated Authorized Representative of the Applicant responsible for furnishing such information, data, and documents pertaining to disbursements for the loan.
2.
That if such loan be made, the Applicant agrees to repay the loan as stipulated in the loan agreement.

3.
That a certified copy of this resolution be included as part of the application to be submitted for a loan.

4.
That persons holding the following position(s) at the time of loan execution are authorized to sign the loan agreement binding the Applicant to the terms and conditions of the loan.


______________________________


______________________________


______________________________


______________________________


______________________________

5.
That if such loan be made, the Applicant agrees to make provisions for assuming proper and efficient operation and maintenance of the facilities after completion of the construction thereof.

VOTED:

I certify that said vote has not been amended or repealed and remains in full force and effect as of the date of this Certification.

ATTEST:

Date:







Sample Letters
Part 8g

Sample Letter Certifying Applicant’s Financial Capability

April 6, 2012
Mr. Daniel Fenno, P.G., CWSRF Program Manager
N.H. Department of Environmental Services

Wastewater Engineering Bureau
P.O. Box 95
Concord, NH 03302-0095
RE: 
Enter applicant name here (e.g., Town of Springfield)
Enter project name here (e.g., WWTF Upgrade)
Clean Water State Revolving Fund Application

Mr. Fenno:

In accordance with N.H. Administrative Rule Env-Wq 506.02(m), this is to certify that the Enter applicant name here (e.g., Town of Springfield) has the financial capability to support on-going operation and maintenance and loan repayment for the  MACROBUTTON  NOMACRO [Enter project  name here (e.g., WWTF Upgrade)] .  In accordance with Env-Wq 506.02(i), the source of loan repayment funds is  MACROBUTTON  NOMACRO [Enter fund source] .
Sincerely,

 MACROBUTTON  NOMACRO [Enter Authorized Representative here] 
 MACROBUTTON  NOMACRO [Enter Authorized Representative title  here] 
Part 8h
Sample Letter Certifying Applicant’s Intention to Conduct an Audit
April 6, 2012
Mr. Daniel Fenno, P.G., CWSRF Program Manager
N.H. Department of Environmental Services

Wastewater Engineering Bureau
P.O. Box 95
Concord, NH 03302-0095
RE: 
 MACROBUTTON  NOMACRO [Enter applicant name here (e.g., Town of Springfield)] 
 MACROBUTTON  NOMACRO [Enter project  name here (e.g., WWTF Upgrade)] 
Clean Water State Revolving Fund Application

Mr. Fenno:

Please accept this letter as assurance that the  MACROBUTTON  NOMACRO [Enter applicant name here (e.g., Town of Springfield)]  will conduct a single audit of the  MACROBUTTON  NOMACRO [Enter applicant name here (e.g., Town of Springfield)] ‘s financial status, including compliance and controls, in accordance with the requirements of Office of Management and Budget Circular A-133 in any year it receives federal funding from any source in excess of $500,000.00.

Sincerely,

 MACROBUTTON  NOMACRO [Enter Authorized Representative here] 
 MACROBUTTON  NOMACRO [Enter Authorized Representative title  here] 
Part 8i
Sample Letter Stating Applicant’s Debt Obligations
April 6, 2012
Mr. Daniel Fenno, P.G., CWSRF Program Manager
N.H. Department of Environmental Services

Wastewater Engineering Bureau
P.O. Box 95
Concord, NH 03302-0095
RE: 
 MACROBUTTON  NOMACRO [Enter applicant name here (e.g., Town of Springfield)] 
 MACROBUTTON  NOMACRO [Enter project  name here (e.g., WWTF Upgrade)] 
Clean Water State Revolving Fund Application

Mr. Fenno:

The  MACROBUTTON  NOMACRO [Enter applicant name here (e.g., Town of Springfield)]  does not have any debt issued through the New Hampshire Municipal Bond Bank.  Outside the Bond Bank, the  MACROBUTTON  NOMACRO [Enter applicant name here (e.g., Town of Springfield)]  has issued municipal debt, Bond and SRF loans of  MACROBUTTON  NOMACRO [Enter dollar amount]  and  MACROBUTTON  NOMACRO [Enter dollar amount] , respectively, in Enterprise Fund debt.  These balances are as of  MACROBUTTON  NOMACRO [Enter date] .

The  MACROBUTTON  NOMACRO [Enter applicant name here (e.g., Town of Springfield)] ’s current bond rating is  MACROBUTTON  NOMACRO [Enter bond rating (e.g., Aa2, AA+)]  with  MACROBUTTON  NOMACRO [Enter rating agency (e.g., Moody's Investors Services)]  and  MACROBUTTON  NOMACRO [Enter bond rating (e.g., Aa2, AA+)]  with  MACROBUTTON  NOMACRO [Enter rating agency (e.g., Standard and Poor's)] .
Sincerely,

 MACROBUTTON  NOMACRO [Enter Authorized Representative here] 
 MACROBUTTON  NOMACRO [Enter Authorized Representative title  here] 
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New Hampshire Department of Environmental Services

Water Division

APPLICATION FOR THE CLEAN WATER STATE REVOLVING FUND (CWSRF) 

Re: RSA 486:14

1. Location of the Project



(city, town, county etc.)

(legal name of applicant)

(address of applicant)
2. Hereby makes application to the State of New Hampshire for loan assistance for the project as described below (Project name, purpose, need, and description):
3. Amount of Loan Requested  $



Term of Loan Requested                   (Years)
________________________________________________
4.    



    COST INFORMATION

Estimated Construction Cost

$


10% Construction Contingency

$


Estimated Engineering Costs

$

(if unknown, assume 15% of construction costs)

Other (please specify below) 

$_________________

__________________________________________________________________________

Total Estimated Costs
$

5. If the Total Estimated Cost of project exceeds the requested loan amount, provide the amount and anticipated source(s) of other funding:
________________________________________________
6.                                        CONTACT INFORMATION
Administrative_______________________________________________________________


Name 
Phone
email

Financial/Contractual_________________________________________________________


Name 
Phone
email

Technical/Engineering__________________________________________________________


Name 
Phone
email

________________________________________________
7.                                     ESTIMATED PROJECT SCHEDULE
Bid Opening 










Begin Construction









Project Substantial Completion







Initiation of Operation









___________________________________________
8.                                    SUPPORTING DOCUMENTATION
The following supporting documentation is required as part of this application:

a. Estimated cash flow requirement.  (See Attachment ___)
b. Source of loan repayment funds.  (See Attachment ___)
c. For planning, design, and construction projects, an engineering report outlining need, alternative evaluation, cost-effective analysis (capital, operation and maintenance, and current facilities plan information).  (See Attachment ___)
d. Resolution adopted by the municipality authorizing the filing of the SRF application and indicating position title(s) or person(s) who will act as the loan’s Authorized Representative and sign loan documents on behalf of the applicant (shall be certified and sealed by the town clerk).  (See Attachment ___)
e. Evidence of approval from a governmental authority to raise, appropriate and spend the requested funds on the above described project.  Include a certified copy of the warrant article or other evidence of authority to appropriate funds for the project. (See Attachment ___)
f. Evidence of project approval through the New Hampshire Intergovernmental Review Process.  (See Attachment ___; (request for IRP to the Office of State Planning is sufficient)
g. A letter signed by the Authorized Representative certifying that the applicant has the financial capability to support both the project loan repayment and continuing operation and maintenance.  The letter should also identify the source of the repayment funds.   (See Attachment ___).
h. A letter signed by the Authorized Representative certifying that the public entity receiving the loan will conduct and report on a financial audit (including compliance and controls) in accordance with the requirements of Office of Management and Budget Circular A-133 in any fiscal year it receives federal funding from any source in excess of $500,000. (See Attachment ___) 
i. A letter signed by the Authorized Representative stating whether or not the applicant has any debt outside the NH Municipal Bond Bank and, if the debt is rated, provide the rating.  (See Attachment _____)
j. Provide a copy of the applicant’s latest annual financial report. (See Attachment _____)
k. Provide the following information regarding the project and the Applicant’s Wastewater Treatment Facility:
	
	WWTF
	This Project

	Resident Population Served
	
	

	Non-Resident Population Served
	
	

	Wastewater Volume
	
	

	Physical Location (address)
	
	

	NPDES Permit No.
	
	N/A


l. Provide the Applicant’s active:

 9-digit Data Universal Numbering System (DUNS) number: 
_________________
m. Provide the congressional district where the project is located:
_____________

n. Percentage and associated dollar amount of the project that is attributable to green infrastructure, water or energy efficiency, or environmental innovation:
_______________
o. For construction loans, provide a completed Environmental Review Document if bid opening is expected within six months. (See Attachment ___)
9. The attachments are hereby made part of this application and the undersigned representative of the Applicant certifies that the information in the application and in the attachments is true, correct, and complete to the best of the representative's knowledge and belief.
	
	
	
	
	

	         (date)
	
	
(signature of Authorized Representative)
	
	
(title)


�
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